MKOY “VYwmanneBckas cpeansis o0mieodpazoBarenbHas mkoja umenn X.A.HaneeBay»

359402, Pecnybnuka Kanmeikust, CaprinHcKuit paiioH, ¢. YMmaH1eBo, yi. Jlenuna, 3
Ten.: 8 (84741) 36146, E-mail: yman_rk@mail.ru

CoracoBaso
YTBEPKJAIO

ITenarornueckum CoBeTom .0, AUPEKTOPA LIKOJBI:
Xanwiosa AN

ot 04.09.2024r

HHOJIO’KEHHUE
Ob OBIIEM COBPAHUHN PABOTHUKOB YYPEXJIEHUA

1. O0mue mo0KEHUA
1.1.HacTosimee mojokeHHe pa3pabOoTaHO B COOTBETCTBUM C DeaepanbHbIM
3ak0HOM OT 29.12.2012 Ne 273-®3 "O6 o6pazoBanuu B Poccuiickoit denepammn’,
YcTaBoM MyHHIMIIATBHOTO Ka3eHHOTO 0011e00pa3oBaTeNbHOTO  YUPEKACHUS
«YMaHI1eBcKas cpennssi obiieoopa3zoBarenbHas mkoiaa uM. X.A.Haneeray» (nanee
- YupexeHue) u perjlaMeHTUpPYeT JeaTesbHoCcTh O01iero coopanusi pabOTHUKOB
YUPEXKACHUS, SBISIONIETOCS OJHUM M3 KOJUJICTHAIBHBIX OPraHoOB YIPaBICHUS
YupexneHus.
1.2. B cBoeii gestenpHOCcTH OOI1Iee coOpaHue paOOTHUKOB yUpexAeHUs (manee —
Obmee cobpanue pabOTHUKOB YUPEKIEHUS) PYKOBOACTByeTcs KoHcTuTymmein
Poccuiickoii @enepaunn, Konsennuein OOH o mpaBax peOeHka, (eaepalibHbIM,
pPETHOHATBLHBIM ~MECTHBIM 3aKOHOJATEILCTBOM, aKTaMH OPTaHOB MECTHOTO
camoymnpaBiieHus: B oOmacTu oOpa3oBaHWsI W COIMAIBHON 3allUThI, YCTaBOM
VYupexxaeHus: 1 HaCTOSIIIUM MOJIO0KEHUEM.
1.3. Llenbto nesrenpHocTH OOIIET0 COOpaHusi paOOTHUKOB YUPEKICHUS SBISICTCS
o0Iee pyKOBOACTBO OpPraHU3AIME B COOTBETCTBHM C YUYPEAUTEIbHBIMH,
MPOTrPAaMMHBIMH TOKYMEHTAMU U JIOKATbHBIMU aKTaMH.
1.4. Obuiee coOpanue pabOTHUKOB YUPEKJICHUSI pabOTaET B TECHOM KOHTAKTE C
QIMUHUCTPAINCd ¥ WHBIMA OpPraHAMH CaMOYIPAaBICHUS YUPEKICHUS, B
COOTBETCTBUM  C  JCHCTBYIONIMM  3aKOHOJATEIBCTBOM,  ITOJ3aKOHHBIMHU
HOPMATHBHBIMH aKTaMHU M Y CTaBOM Y UPEHKJICHHUS.

2. 3apaumn O0mero coopaHusi pabOTHUKOB YUpPe:KIeHUst
HesarensHocth OOmiee coOpaHue pPaOOTHUKOB YUPEXKIEHHS HaIpaBlieHa Ha
pelIeHHEe CAeAYIOIMIMX 3a/1ay:
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- OpraHu3oBaTh O00pa3oBaTENIbHBIM Mpouecc U (PUHAHCOBO-XO3AMCTBEHHYIO
NEeATEIbHOCTh Ha BBICOKOM KaY€CTBEHHOM YPOBHE;

- OMNpEAeNIUTh MEPCIEKTUBHbIE HaNpaBieHUs] (QYHKUMOHUPOBAHUS U Pa3BUTHS; -
IpUBJIEYb OOIIECTBEHHOCTD K PEIICHUIO BOIIPOCOB Pa3BUTHSI;

- co3JaTb ONTHUMAJIbHBIE YCJIOBUS U1 OCYLIECTBJIEHUS 0Opa3oBaTEIbHOIO
Ipoluecca, pa3BUBAIOLIEH U JOCYTOBOM AEATEIIBHOCTH;

- pPELUTh BOMPOCHL, CBSI3aHHBIE C pa3BUTHEM OOpPa30BATEIBHOW CpeIabl M O
HEOOXOMMOCTH pErjaMeHTaluu JIOKAIbHBIMU aKTaMH OT/AEJbHBIX acCIEKTOB
NEATEIbHOCTH;

- OKa3aTh OMOIIb aAMUHUCTPALIMH B pa3pabOTKE JOKAIbHBIX AKTOB;

- TIOMOYb pa3peliuTh MpoOIeMHbIE (KOH(IMKTHBIE) CUTyallMM C Y4YaCTHUKaMH
00pa30BaTeNpHOrO Mpoliecca B Npeenax CBOeH KOMIETEHIINH;

- BHECTH MNpEJIOKEHHS 10 BOIpPOCaM OXpaHbl U OE30MacHOCTH YCIIOBHIA
00pa3oBaTENbHOIO MpOLECCAa W TPYAOBOW JEATEIIBHOCTH, OXpPaHbl XU3HU U
3JI0pPOBbsI YUaIIMXCA U PaOOTHUKOB;

- NPUHATH MEPbl IO HEOOXOAMMOCTH MO 3alllUT€ YECTH, JOCTOMHCTBA H
npodeccuoHanbHON penyTanuu paOOTHUKOB, MNPEIyNpeIuTh MPOTUBOINPABHbIE
BMEIIATEIBCTBA B UX TPYJOBYIO AESITENBHOCTE;

- BHECTH MpeUIoKeHHd no (opmupoBaHuio (oHAa oIarel Tpyda, MNOpsaKa
CTUMYJIMPOBAHUS U MOOLIPEHUS TpYa paOOTHUKOB;

- BHECTH NPEMIOKEHUS IO MOPANKY U YCIOBHUAM INPEIOCTABICHUS COLUAIBHBIX
rapaHTUi U JbIOT yyaluMcs U pabOTHUKAM B Mpejierax KOMIIETCHIINH;

- HaIPaBJIITh XOJATAWCTBa, NMHCbMA B PA3JIUYHBIE aIMUHUCTPATUBHBIE OPTaHBI,
OOIIECTBEHHbIE OPTaHU3ALMK U Ap. 10 BOINPOCAM, OTHOCSIIMMCS K ONTHMU3AIUU
JESTEbHOCTH U MOBBIIICHUS KAYeCTBA OKA3bIBAEMbIX 00Pa30BaTENbHBIX YCIYT.

3. Komnerenuusa O0uero coOpanust padOTHUKOB y4pe:KIeHUs

Komrmierennus o61miero coopanusi paOOTHUKOB yUPEKACHHUS:

1) Vuactue B paspabotke u mnpuHsituu KosiektuBHOro pgorosopa, [IpaBui
BHYTPEHHETO TPYJ0OBOT'O PaCHOpsiIKa, U3MEHEHUH U JOMOJHEHUM K HUM,;

2) IlpuHATHE UWHBIX JIOKAJIBbHBIX aKTOB, PETJIaMEHTUPYIOIMIHNX JACSATEIbHOCTh
o0pa3oBaTenbHONl OpraHu3aluM, MPEAYCMOTPEHHBIX YCTaBOM 00pa3oBaTeNbHON
OpraHu3aluy;

3) Pa3pemienne KOHOIUKTHBIX CUTYalUi MKy pAOOTHUKAMU U aJMUHUCTpPALIHEH
00pa3oBaTeILHON OpraHU3alINH;

4) Kontpoapr 3a paboToii IUIMIEONOKA M MEIMIIMHCKUX YYPEKICHHH B IEIIX
OXpaHbl W YKpPEIUIEHHUsS 3J0pOBbsl JeTed U paOOTHUKOB 00pa3oBaTEIbHOMN
OpraHu3alluy;



5) KoHutpons 3a BbIOJHEHUEM Y CTaBa, BHECEHUE MPEIIOKEHUIN MO YCTPaHEHUIO
HapylLIeHU YcraBa

6) XopaTaliCTBO O TOOIIPEHUH PAOOTHUKOB U3 YHUCIA BCIOMOTATEIHLHOTO
nepcoHana;

7) OOcyxaeHre BOIPOCOB COCTOSTHUSL TPYAOBOM TUCHUIIMHBI U JEHCTBUA 1O €€
YKPEIUICHUIO;

8) CopeiicTBe B NOATOTOBKE YUpexIEHUS K HOBOMY Yy4yeOHOMY Troay, B
YKPEIUIEHUH Y4eOHO - MaTepuajbHON 0a3bl YUYpEeXKICHHUs, PEMOHTE 3/IaHUM,
MOMEIIEHUM, UHBEHTaps, MeOeIH.

[TotHOMOYHSI KOJUICKTHBA YUPEKIACHUS 1O NPHHIATHIO YCTaBa YUpEKICHHS,
U3MEHEHH  ycTaBa  OCYIIECTBIAIOTCS  OOmMM  coOpaHueM  pabOOTHUKOB
YupexneHus.

O6mee coOpanue paOOTHHKOB  YUYPSKACHHUS  CO3BIBAcTCS 10 MeEpe
HE0OXOIMMOCTH, HO HE pexe 2 pa3a B roj. PykoBogutens YupexaeHus o0bsIBIsSET
0 JlaTe IPOBEICHUs 001Iero coopaHus He MO3/AHEE, YEM 3a TPH JIHS JI0 €r0 CO3bIBA.

Bompocsl ans oOcyxaeHuss Ha oOmeM coOpaHuu pabOTHUKOB YUPEKIACHUS
BHOCSITCA WieHaMHu oOmero coOpanus. C ydeToM BHECEHHBIX MpeIIOKEHUN
dbopmupyeTcs moBeCTKa 3aceIaHust 00111ero coopaHusl.

Obmee coOpanue pabOTHUKOB YUpEXKJICHHUS BIIpaBe pacCMaTpuBaTh W
NPUHUMATh PEIIeHUs TI0 BOMPOCaM, HE OTHECEHHBIM K €ro KOMIIETEHITUU
HACTOSIIIUM Y CTaBOM.

Obmiee coOpanre paOOTHHKOB YUYPEXKICHHS HE BIOPABE BBICTYNATh OT UMEHU
YupexneHus.

4. Opranmn3anus aesateabHocTH O0mero coopaHusi padOTHUKOB YUpe:KIeHUst
4.1. B coctaB O6miero coopanusi pabOTHUKOB YUPEKIEHUS BXOST BCE pAOOTHUKHU
VYupexJieHusi, KpOME BHEITHUX COBMECTUTEIIEH.

4.2. Ha 3acemanms OOmiero coOpanHuss paOOTHUKOB YUYPEXKIACHHS MOTYT OBITh
NPUTJIAIeHbl IPEACTABUTENH Y UpeauTeNsi, OOIECTBEHHBIX OPraHU3aluii, OpraHOB
MYHUIMOAIBHOTO M TOCYAAPCTBEHHOIrO yrpaBieHus. Jluia, mpuriamieHHble Ha
coOpaHue, TMOJB3YIOTCA TMPABOM COBEIIATEIBHOTO TI0JI0Ca, MOTYT BHOCHUTH
NPEAJIOKEHHSI U 3asBJICHUS, YYACTBOBATh B OOCYKJIEHUU BOMPOCOB, HAXOIAIIUXCS
B UX KOMIIETEHITUH.

4.3. PyxoBonactBo OO0muM coOpaHueM paOOTHUKOB YUYPEXKICHUS OCYIIECTBISET
[Ipencenarenb, KOTOPHIM IO JOJKHOCTH SIBISIETCS PYKOBOJMTENb OPTaHHU3AIUU.
Benenne  mportokonoB  OOmero  coOpanumsi  paOOTHUKOB  YUPEKICHUS
OCYLIECTBJISIETCS. CEKpPEeTapeM, KOTOpbI H30MpaeTcss Ha MEepBOM 3acelaHuu
O6miero coopanusi pabOTHUKOB YUPEKICHUS CPOKOM Ha OJMH KaJleHJapHBIN TO/I.



[Ipencenarens u cekperapp OOmero cobpanusi pabOTHUKOB YUPEKICHUS
BBINIOJIHAIOT CBOM O0513aHHOCTU Ha OOLIECTBEHHBIX Havyajax.

4.4 Ilpencenarenb OO1iero coopanusi pabOTHUKOB YUPEKICHUS:

- OpraHu3yer JAesTesbHOCTh OO1Iero coopanus pabOTHUKOB YUPEKICHUS;

- UHQOPMUPYET YJICHOB OOIIEr0 COOpaHusi O MPEJICTOSIEM 3aCEJaHUU HE MEHEe
yeM 3a 3 JIHA;

- OPraHu3yeT MOATOTOBKY M MPOBEIECHUE 3aCEIaHNs JTHEN 10 €ro MPOBEACHUS;

- OIIpeeNsieT NOBECTKY JHS;

- KOHTPOJIUPYET BBIMOJIHEHUE PEIICHU.

4.5. JlesaTenbHOCTh COBETAa OCYLIECTBISIETCS MO MNPUHATOMY Ha Y4YeOHBIA ToJ
IUIaHy.

4.6. Ob1ee coOpaHre paOOTHUKOB YUPEXKJEHUS CUUTAETCS IPABOMOYHBIM, €CIIH
Ha HEM NpUCYTCTBYET HE MeHee 50% WIEHOB TPYIOBOTO KOJIEKTHBA.

4.7. Pemenmst OOmero coOpaHusi paOOTHUKOB YUYPEKICHUS MPUHUMAIOTCS
OTKPBITHIM I'OJIOCOBAaHUEM.

4.8. Pemienust O6miero coopanusi pabOTHUKOB YUPEKACHUS:

- CUMTAIOTCS TMPUHATBIMHM, €CJIM 3a HHUX M[POrojocoBajo He MeHee 2/3
PUCYTCTBYIOIINX;

- SBJISIIOTCS IPAaBOMOYHBIMM, €CJIM Ha 3acelaHuu MPUCYTCTBOBAJIO He MeHee 2/3
YJICHOB COBETA;

- TI0CJ€ MPUHATHS HOCAT PEKOMEHJIATENbHBIN XapakTep, a IMocie YTBEPKIACHUS
PYKOBOJIUTEJIEM YUPEXKICHUS CTAHOBATCS 0053aT€IbHBIMU JJI UCTIOTHEHUS;

- JIOBOJATCS IO BCErO TPYAOBOTO KOJUIEKTHBA YUPEKICHHUS HE IMO3/IHEE, YEM B
TE€YeHHE TpeX padouux AHEH Mmocse NpoIIeIero 3ace1anus.

5. OTBeTcTBeHHOCTH O01IEro codpanus

5.1. O06mree coOpaHue HECET OTBETCTBEHHOCTD:

- 3a BBIMOJHEHUE, BBIMOJHEHUE HE B TIOJHOM OOBEME WM HEBBIMOJTHECHUE
3aKpETUICHHBIX 32 HUM 3a71a4;

- COOTBETCTBHME TNPUHUMAEMBIX pEIICHUH 3aKOHOJATENbCTBY Poccmiickoit
deneparyu, M013aKOHHBIM HOPMATUBHBIM IIPABOBBIM aKTaM, Y CTaBy;

- 32 KOMIIETEHTHOCTh MPUHUMAEMBIX PEIICHUH.

6. lenonpousBoactso O0mero coopanus

6.1. 3acemanmss OOmero coOpanuss PaObOTHUKOB YUPEKACHUS OQPOPMIISIOTCS
IPOTOKOJIOM.

6.2. B xHHUre IpOTOKOJIOB (PUKCHUPYIOTCS:

- 1aTa MPOBEICHUS;

- KOJIMYECTBEHHOE MPUCYTCTBUE (OTCYTCTBHE) YICHOB TPYAOBOTO KOJUIEKTHBA;



- npurnameHueie (OUO, n1oKHOCTD);

- IOBECTKA JIHS;

- BBICTYHAIOLIME JINIIA;

- X0J1 00CYXKJIEHUSI BOIIPOCOB;

- MPEeJIOKEHUS, PEKOMEHJAIMU U 3aMEuYaHus 4YJICHOB TPYAOBOrO KOJIJIEKTUBA M
MPUTJIAIICHHBIX JIUILL;

- peLICHHUE.

6.3. IIporokonsl NOANUCHIBAIOTCA MpeacenareneM M cekperapem OoO1iero
coOpanusl.

6.4. Hymepanusi npoTOKOJIOB BEAETCA OT Havayia KaJIEHIApHOIO rojia.

6.5. Kaura nporokosnos O61iero coopanusi pabOTHUKOB YUpPEKACHUS HyMEpYyeTCs
MOCTPAHUYHO, TMPOIIHYPOBBIBAECTCS, CKPEIUIAETCA MOAMUCHI0 PYKOBOJIUTENS U
NeYaThblo.

6.6. Knura npotokonoB O6miero coopanusi pabOTHUKOB YUPEKICHUS XPAHUTCS B
JieNIax ¥ Iepeaercs 1o akTy (Mpu CMEHE PYKOBOJUTENS, IEpeJaye B apXUB).

7. 3aka0unTeIbHbIE T0JI0KEHUS

7.1. V3MeHeHUsT W JAOIMOJHEHMUs B HACTOsIIEe IMOJoXKeHUue BHocsaTcsa OOmmm
coOpanueM pabOTHUKOB YUPEKICHUS U IPUHUMAIOTCS Ha €ro 3aCeIaHHH.

7.2. IlonoxeHnue AEHUCTBYET A0 MPUHATHUS HOBOTO MOJIOKEHUS, YTBEPKACHHOTO Ha
OO6mem coOpannu pabOOTHUKOB YUPEKICHUS B YCTAHOBICHHOM TOPSIIKE.



